TONG CUC THUE CONG HOA XA HQI CHU NGHIA VIET NAM

CUC THUE TP HA NOI Doc lap - Tu do - Hanh phuc

S6: 5749/CT-TNCN Ha Ngi, ngay 05 thang 02 nam 2018
Vv quyét toén thué TNCN nam 2017 va

cdp MST NPT

Kinh giri: - Cac co quan, don vi Wha‘lnh chinh, su nghiép, doan thé;
- Cac doanh nghi¢p, t6 churc kinh té. . .
- Ca nhan c6 thu nhap chiu thué¢ TNCN tir tién luong tién
cbng
Thi hanh Luat Thué thu nhap ca nhan (TNCN), Luat Quan 1y thué va cac vin ban huéng dan thi
hanh;

Can ctr Thong tu s6 111/2013/TT-BTC ngay 15/8/2013, Thong tu s6 156/2013/TT-BTC ngay
06/11/2013, Thong tu s6 119/2014/TT-BTC ngay 25/8/2014; Thong tu s6 128/TT-BTC ngay
05/9/2014, Thong tu sb 92/2015/TT-BTC ngay 15/6/2015 cta Bo Tai chinh va cac vin ban
huéng dan thi hanh;

1. Giai thich tir ngir

- HTKK: La phén mém caa TCT cung cép cho NNT, nham hd trg nhap dir liéu ké khai thué va in
to khai qqyét todn c6 ma vach, két xuat file dir liéu theo dinh dang chuan cho cac loai thué, trong
d6 c6 thué TNCN.

-1HTKK: La phén mé‘m cua TCT cung cép nham h(:g trg NNT la Doanh nghiép, té chure c6 st
dung chir ky s6 ndp ho so khai thué (trong d6 bao gom cac to khai quyét toan thué, TNCN) qua
mang ma khong can guri to khai giay;

- eTax: La h¢ théng dich vy thué dién tr s& dan thay thé hé théng iHTKK nhém ho trg NNT la
doanh nghiép, t6 chire c6 chir ky s; tO chirc, ca nhan khong sir dung chir ky s6. Ddi voi NNT ¢
str dung chit ky s6 ndp hd so khai thué qua mang thi khong can giri ho so gidy.

- Phan mem Ké toan, Quan Iy nhan sy (got tat 1a QLNS): La cac ung dung phan mém ké toan,
nhan sy, tién lwong, hodc cac phan mem hd trg ké khai khac ma cac CQCT dang str dung va co
cac tinh nang két xua~t thong tin quyét toan thué TNCN ra cac t€p dir liéu dién tur theo dinh dang
chuan cua CQT va ho trg chirc nang in céc to khai quyét toan thué TNCN va bang ké.

2. Tur viét tit

- TCT: Tong cuc thué

- CQT: Co quan thué



- DKT: Pang ky thué

- QTT: Quyét toan thué

- MST: Ma s thué

- NNT: Ngudoi ndp thué

- NPT: Nguoi phu thudc

- TNCN: Thu nhap cé nhan

- TCTTN: Té chtrc, ca nhén chi tra thu nhap

Pé dam bao thuc hién théng nhét theo quy dinh cﬁg phap luat, Cuc Thué TP Ha N1 hudng gl?m
nhirng n6i dung luu y khi thyc hién quy€t toan thué TNCN nam 2017, cap MST cho NPT d6i véi
cac co quan, don vi, doan thé, doanh nghiép, t6 churc kinh t€, cd nhan tra thu nhap, sau day goi
chung 1a t6 chure trd thu nhap va ca nhan QTT TNCN nhu sau:

I. POI TUQNG PHAI QUYET TOAN THUE TNCN

Ca nhan cu trt chi phai thuc hién quyét toan thué TNCN ddi véi thu nhap chiu thué tir tién
luong, tién cong.

1. Ca nhén c6 thu nhap chiu thué tir tién lwong, tién cong phai thue hién quyét toan thué
TNCN

- Ca nhan cu tra ¢6 thu nhap tir tién lwong, tién cong co trach nhiém khai quyét toan thué néu co
SO thué phai ndp thém.

- C4 nhén c6 s6 thué ndp thira co nhu cau dé nghi hoan hodc bu trir vao ky khai thué tiép theo.

- Ca nhan cu tra ¢ thu nhap tir tién luong, tién cong thudc dién xét giam thué do thién tai, hoa
hoan, tai nan, bénh hiém ngheo.

- C4 nhan cu tra 1a nguoi nude ngoai két thiic hgp dong 1am viée tai Viét Nam phai khai quyét
todn thué véi co quan thué trude khi xuat canh.

Luwu V: Ca nhan c6 thu nhap tir tién lwong, tién cong k¥ hop dong lao dong tir 03 (ba) thang tre
I&n tai mt don vi ma co thém thu nhdp vang lai ¢ cac noi khac binh quan thang trong ndm
khong qua 10 (muoi) tricu dong, da duoc don vi tra thu nhap khau trir thué tai nguon theo ty 1¢
10% néu khong c6 yéu cau thi khong quyét toan thué ddi voi phan thu nhap nay.

2. T6 chirc tra thu nhép tir tién lwong, tién cong phai thuc hién khai quyét toan thué TNCN



- T6 chirc tra thu nhép tur tién lwong, tién cong khong phan biét c6 phat sinh khau trir thué hay
khong phat sinh khau trir thué co trdch nhiém khai quyét toan thué va quyét toan thay cho cac ca
nhan c6 Gy quyén.

- T6 chirc tra thu nhap chuyen dbi loai hinh doanh nghiép ma bén tiép nhdn ké thira toan bé
nghia vu vé thué cua tb chic trude chuyen d6i (nhu chuyén ddi loai hinh doanh nghiép tir Cong
ty trach nhiém hitu han sang Cong ty co phan hodc nguoc lai; chuyén doi Doanh nghiép 100%
von Nha nuée thanh Cong ty o phan va cac truong hop khac theo quy dinh cua phap luat) thi 1o
chikc trwée chuyén doi khong phii khai quyét todn thué dén thoi diém c6 quyét dinh vé viéc
chuyen do6i doanh nghi€p va khong cdp chirng tiv khau triv thué dbi véi nguoi lao dong duge
diéu chuyén tir to chirc cii dén t6 chirc méi, bén tiép nhin thuwe hign khai quyét todn thué nam
theo quy dinh.

- T6 chtre tra thu nhap sau khi to chirc lai doanh nghiép (chia, tich, hop nhit, sdp nhip, chuyén
doi), nguoi lao dong duge diéu chuyén tir to chirc cii dén td chirc moi (té chue duoc hinh thanh
sau khi t6 chirc lai doanh nghiép), cudi nam nguoi lao dong co uy quyén quyét toan thué thi to
chire m6i phai thu lai ching tur khau trir thué TNCN do t6 chirc cii d cap cho nguoi lao dong dé
lam can cr tong hop thu nhap, s6 thué da khau trir va quyét toan thué thay cho ngudi lao dong.

- T6 chirc tra thu nhap chia, tdch, hop nhit, sdp nhap, chuyen do:, giai thé hodc phé sdn theo
quy dinh cua Ludt Doanh nghiép thi phai quyét toan thué dbi vai sé thué thu nh@p ca nhén da
khau trir chdm nhét 1a ngay thur 45 (bon muoi [am) ké tir ngay chia, tach, hop nhét, sap nhap,
chuyén d6i, giai thé hodc pha san va cdp chitng tiv khiu triv thué cho ngwoi lao déng dé 1am co
s¢ cho nguoi lao dong thuc hién quyét toan thué thu nhap ca nhan.

II. POI TUQGNG KHONG PHAI THUC HIEN QUYET TOAN THUE
1. Cé nhéan khong phai thuc hién quyét toan

- Ca nhan cu tra ¢6 sé thué TNCN nop thira ma khong co yéu cau hoan thué hozc bu trir thué vao
ky khai thué tiép theo.

- Ca nhan cu tra da nop di s6 thué TNCN phai nop trong nim.

- C4 nhan khéng cu tra tai Viét Nam nhung ¢ phét sinh khau trir hodc tam ndp trong nam.

2. T6 chirc khong phai thwe hién quyét toan

- T6 chirc khong phat sinh chi tra thu nhap tir tién luong tién cong.

- T chirc tra thu nhap giai thé, chdm dut hoat dong c6 phat sinh tra thu nhap nhung khéng phat
sinh khau trir thue TNCN thi to chtrc tra thu nhap khong thuc hién quyét toan thué TNCN, chi
cung cap cho co quan thué danh sach ca nhan da chi tra thu nhép trong ndm (néu c6) theo mau so

05/DS-TNCN ban hanh kém theo Thong tu s6 92/2015/TT-BTC cham nhat 1a ngay thir 45 ké tir
ngay c6 quyet dinh ve viée giai the, cham dat hoat dong.



III. UY QUYEN QUYET TOAN THUE
1. Ca nhén dwoc ity quyén quyét toan thué qua td chirc tra thu nhép

- Ca nhan chi c6 thu nhép tur tién luong, tién cong ky hop dong lao dong tir 03 thang tro 1en tgi.
mot t6 chirc tra thu nhdp va thuc té dang lam viéc tai té chive dé vao thoi diém iy quyen quyét
todn thué, ké ca truong hop ca nhan lam viéc khong di 12 thang trong nam tai t6 chirc, dong
thot ¢6 thu nhap véang lai 6 cac noi khac binh quan thang trong nam khong qua 10 triéu dong da
dugc don vi tra thu nhap khau trir du thué 10% ma khong ¢ yéu cau quyét toan thué dbi véi
phan thu nhap nay.

- Trudng hop tb chirc tra thu nhap thyc hién viée t6 chuc lai doanh nghiép (chia, tach, hop nhét,
sap nhap, chuyén dm) va nguoi lao dong dugc dleu chuyén tir to chire cii dén t6 chire méi duge
hinh thanh sau khi t6 chtre lai doanh nghlep, néu trong nim nguoi lao dong khong c6 thém thu
nhap tur tién luong, tién «cong tai mot noi nao khac thi duoc uy quyen quyét toan cho t6 chtrc méi
quyét toan thué thay. T6 chirc méi néu thue hién quyet toan thué theo uy quyén ctia nguoi lao
dong thi to chirc méi 6 trach nhiém quyét toan thué dbi voi ca phan thu nhap do to chirc cii chi
tra (to chirc méi phai thu lai ching tir khau trir thué TNCN do t6 chirc cii da cip cho ngudi lao
dong).

- Truong hop diéu chuyén nguoi lao dong giita cac t6 chic trong ciing mot hé théng nhu: Tap
doan, Tong cong ty, Cong ty me - con, Tryu s& chinh va chi nhanh thi cling dugc 4p dung nguyén
tac uy quyén QTT nhu do6i véi truong hop t6 chure lai doanh nghiép.

Luu y:

- T6 chirc trd thu nhdp chi thire hién nhan iy quyén quyet todn thay cho cé nhan déi véi phan thu
nhdp tir tién lwong, tién cong ma ca nhdan nhdn dwoc tir té chirc trd thu nhdp trir trieong hop cdc
doanh nghiép trong ndm cé chia, tach, hop nhdt, sap nhdp, chuyén doi va trwong hop nguwoi lao
déng diéu chuyén giita cdc t6 chire trong ciing mot hé thong nhw: Tap doan, Tong cong ty, Cong
ty me - con, Tru so chinh va chi nhanh.

- Cad nhan dwoc nguoi si dung lao dong mua bdo hiém nhén tho (true bao hiém hwu tri tw
nguyén), bao hiém khong bdt budc khdc cé tich lity vé phi bdo hiém ma nguweoi siv dung lao dong
hodc doanh nghiép bao hiém da khdu triv thué TNCN theo ty 1é 10% trén khodn tién phi bdo
hlem twong tng véi phan ngueoi sir dung lao dong theo huong dan tai Khodan 2, Piéu 14 Thong
tir s6 92/2015/TT-BTC thi khéong phdi quyét todn thué déi véi phan thu nhép nay.

- Cd nhdn 1y quyén cho to chire tra thu nhdp quyét todn thay theo mau s6 02/UQ-QTT-TNCN
ban hanh kém theo Thong tw s6 92/2015/TT-BTC, kém theo ban chup hda don, chimg tir chitng
minh dong gop tuw thién, nhan dao, khuyén hoc (néu co).

- Truong hop 16 chike tra thu nhdp cé sé heong 16m nguwoi lao dong uy quyén quyét todn thué thi
16 chitc tra thu nhdp 0 thé Igp danh sdch cdc ca nhan iy quyén trong do phan anh day di cac
ngi dung tai mau so 02/UQ-QTT-TNCN, dong thoi cam két tinh chinh xdc, trung thwce va chiu
trach nhiém truoc phap ludt vé s6 liéu, noi dung trong danh sach.



2. C4 nhin khéng dwoc ity quyén quyét toan cho té chirc tra thu nhap

- Ca nhan dam bao diéu kién duoc uy quyén quy dinh tai diém 1 néu trén nhung da dugc té chtrc
tra thu nhap cip chimg tir khau trir thué TNCN thi khong ¢ uy quyén quyét toan thué cho t6 chae
tra thu nhap (trir trudng hop t6 chirc tra thu nhap da thu hoi va hiy ching tir khau trir thué da cap
cho ca nhén).

- C4 nhan c6 thu nhap tir tién lvong, tién cong ky hop dong lao dong tir 03 thang tr¢ 1én tai mot
don vi nhung véo thoi diém iy quyén quyét todn thué khéng lam viéc tai té chirc do.

Cé nhan c6 thu nhép tir tién luong, tién cong ky hop dong lao dong tir 03 thang tro 1én tai mot
don vi, dong thoi co6 thu nhdp vang lai chua khau trur thué hoac khau trir thué chua du (bao gom
treong hop chua dén mirc khau trir va da dén muac khau trir nhung khong khau tru).

- C4 nhan c6 thu nhap tir tién luong, tién cong ky hop dong lao dong tir 03 thang trd 1én tai nhiéu
noi.

- Ca nhan chi ¢6 thu nhap vang lai da khau trir thué theo ty 18 10% (k& ca truong hop ¢6 thu nhap
vang lai duy nhat tai mt not).

- Ca nhan chua dang ky ma sb thué

- Canhan cu tra ¢6 thu nhap tir tién luong, tién cong d(‘)ng thot thudce dién xét giam thué do thién
tai, hoa hoan, tai nan, bénh hiém nghéo thi khong uy quyén quyet toan thué ma ca nhan ty khai
quyét toan thué kém theo ho so xét giam thué theo hudng dan tai khoan 1 Diéu 46 Thong tu sb
156/2013/TT-BTC ngay 06/11/2013 cuia Bo Tai chinh.

3. Truwomg hop diéu chinh sau khi da ity quyén QTT

Ca nhén sau khi da uy quyén quyét toan thué, t6 chirc tra thu nhép da thue hién quyét toan thué
thay cho ca nhan, néu phat hién ca nhan thugc dién truc tlep quyét toan thué v6i co quan thué thi
to chuc tra thu nhap khong diéu chinh lai quyet toan thué TNCN cua t6 chirc tra thu nhép, chi
cap chimg tir khau trir thué cho cé nhén theo sb quyet toan va ghi vao goc dudi bén trai cua
chimg tir khau trir thué noi dung: “Céng ty... dd quyét todn thué TNCN thay cho Ong/Ba.... (theo
Uy quyén) tai dong (sé thir tw)... ciia Phu luc Bang ké 05-1/BK-TNCN” @é c4 nhan truc tiép quyét
toan thué véi co quan thué.

IV. MOT SO NOI DUNG KHAC

1. Thu nhap chiu thué

Thu nhp chiu thué dugc xéc dinh theo huéng dan tai Thong tu s6 111/2013/TT-BTC ngay
15/8/2013; Thong tu s6 119/2014/TT-BTC ngay 25/8/2014; Thong tu s6 151/2014/TT-BTC

ngay 10/10/2014; Thong tu 6 92/2015/TT-BTC ngay 15/6/2015 cta Bo Tai chinh; Cuc thué luu
y mot s6 ndi dung sau:



- Thu nhdp chiu thué phdi quyét todn nam 2017 la tong thu nhdp tiv tién lwong tién céng ma
ca nhan thwe nhin tir 01/01/2017 dén 31/12/2017.

- B6i vé6i khoan tién nha ¢, dién, nudc va cac dich vu kém theo (néu c6) khong bao gé)m: khoan
loi ich vé nha 6, dién nudc va cac dich vu kém theo (néu co) dbi véi nha ¢ do nguoi s dung lao
dong xay dung dé cung cip mién phi cho nguoi lao dong 1am viée tai khu céng nghiép; nha & do
ngudi st dung lao dong xay dung tai khu kinh té, dia ban c6 diéu kién kinh té xa hoi kho khan,
dia ban c6 diéu kién kinh té ddc biét kho khan cung cip mién phi cho nguoi lao dong 1am viéc tai
do.

- Truong hop cé nhan § tai try sé lam vi¢e thi thu nhap chiu thué can ctr vao tién thué nha hodc
chi phi khau hao, tién dién, nudc va cac dich vu khac tinh theo ty 1€ gitra di¢n tich ca nhan st
dung véi dién tich try s lam viéc.

- Khoan tién thué nha, dién nudc va cac dich vu kém theo (néu c6) d6i voi nha & do don vi sir
dung lao dong tra thay tinh vao thu nhap chiu thué theo s thuc té tra thay nhung khong vuot qua
15% tong thu nhap chiu thué phat sinh (chua bao gdm tién thué nha, dién nude va dich vu kém
theo (néu c0)) tai don vi khong phéan biét noi tra thu nhap.

- Cac khoan phu cap, trg cap khéng tinh vao thu nhép chiu thué duoc tong hop tai Danh muc
tong hop cac khoan phu cép, tro cap do co quan nha nudc c6 tham quyén ban hanh lam co s¢ xac
dinh thu nhap chiu thué TNCN tir tién luong, tién cong, ban hanh tai céng vin sé 1381/TCT-
TNCN ngay 24/4/2014 ciia Tong Cuc Thué.

2. Thu nhap tinh thué binh quén thang

- Khi thyc hién quyét toan thué nam thi thu nhép tinh thué binh quan thang duoc xac dinh bang
tong thu nhap ca nam (12 thang) trur (-) tong cac khoan giam trur cua ca ndm sau do chia cho 12
thang, cu thé nhu sau:

Thu nhap tinh thué binh

quan thang Tong thu nhap chiu thué - Tong cac khodn giam tru

12 thang

- Truong hop ca nhan cu tra 1a cong dan cua quéc gia, vung lanh tho da ky két Hiép dinh véi
Viét Nam vé tranh danh thué hai 1an va ngan ngira viéc trn 1au thué d6i véi cac loai thué déanh
vao thu nhap thi nghia vu thué TNCN duoc tinh tir thang dén Viét Nam trong trudng hop ca
nhén lan dau tién c6 mat tai Viét Nam dén thang két thuc Hop déng lao dong va roi Viét Nam
(dugc tinh du theo thang).

Vi du 1: Nam 2017, éng D la cong dén ciia Nhdt Ban dén Viét Nam lan dau tién vao ngay
05/3/2017 theo Hop dong lam viéc tai Céng ty X, dén ngay 25/11/2017 ong D két thiic Hop
dong lam viéc tai Cong ty X va roi Vigt Nam. Hang thang 6ng D nhdn dwege tong thu nhdp tie
tién lwong, tién cong (tir cong ty tai Viét Nam va tai Nhét Ban tra) la 70 triéu dong/thang. Ong D
khéng ké khai nguoi phu thuée. Tir ngay 05/3/2017 dén 25/11/2017, éng D c6 mdt tai Viét Nam



la 265 ngay: Nhu vdy, nam 2017 ong D la ca nhan cu tri tai Viét Nam. Trudce khi roi Viét Nam
ngay 25/11/2017, ong D thuc hién quyét toan thué TNCN tai Viét Nam nhu sau:

- Tong thu nhdp chiu thué nam 2017: 70 triéu dong x 9 thang = 630 triéu dong

- Khoan giam trie gia canh cho ban than éng D nam 2017:

9 triéu dong x 9 thang = 81 triéu dong.

- Thu nhdp tinh thué nam 2017:

630 triéu dong - 81 triéu dong = 549 triéu dong

- Thu nhdp tinh thué binh qudn théng nam 2017:

549 triéu dong: 9 thang = 61 triéu dong.

3. Cac khoan giam trir

Céc’ khoép giam trur C;Iu’(_yc trur vao thu nhap chiu thuéf:fla ca nhﬁn trudc khi xé}c dinh thu nhap tinh
thué tir ti€n luong, ti€n cong thuc hién theo hudng dan tai Bi€u 9 Thong tu s6 111/2013/TT-BTC
ngay 15/8/2013 cia B6 Tai chinh va Diu 15 Thong tu s6 92/2015/TT-BTC ngay 15/6/2015 cua
B9 Tai chinh. Cy thé mdt s06 ndi dung can luu y nhu sau:

3.1. Giam trir gia canh cho bdn thdn

- Trudng hop trong ky tinh thué ca nhan cu tra chua tinh giam trir gia canh cho ban than hodc
tinh giam trir gia canh cho ban than chua du 12 thang thi dugc tinh du 12 thang néu thyc hién
quyét toan thue theo quy dinh.

- Dbi véi ca nhan la céng dan cua qudc gia, vung lanh ’th(xg da ky két Higp dinh vo1 Viét Nam ve
trdnh danh thué hai l1an va ngan ngura viéc tron lau thué doi voi cac loai thué danh vao thu nhap
va la ca nhan cu tra tai Viét Nam thi viéc tinh giam trir gia canh cho ban than dugc tinh trong
ung voi s thang xac dinh nghia vy thué thu nhap c4 nhan phai khai tai Viét Nam theo quy dinh.
3.2. Giam triwr gia canh cho ngwoi phu thudc

Vi€e giam trir gia canh cho ngudi phy thude ma ngudi ndp thué €6 nghia vu nudi dudng dugc
tinh k& tir thang c6 phat sinh nghia vy nu61i dudng theo huéng dan tai Thong tu s6 111/2013/TT-
BTC ngay 15/8/2013 cua Bg Tai chinh va Thong tu s6 92/2015/TT-BTC ngay 15/6/2015 cua Bo
Tai chinh, cu thé mdt s6 ndi dung can luu y nhu sau:

- Nguoi phu thudce da dang ky va c()’dﬁy du ho so chirng minh ngudi phu thude theo quy dinh tai
diém g, khoan 1, Biéu 9 Thong tu s6 111/2014/TT-BTC ngay 15/8/2013 cua B Tai chinh thi

duogc tinh giam trir gia canh trong nam 2017, ké cd trwong hop ngwoi phu thuc chwa dwoc co
quan thué cap MST.



- B6i v6i ca nhan 1a cong dan cia qudc gia, ving lanh thd da ky két Hiép dinh véi Viét Nam vé
tranh danh thué hai 1an va ngan ngua viéc trdn 1au thué ddi voi cac loai thué danh vao thu nhap
va la ca nhan cu tra tai Viét Nam thi viéc tinh giam trir gia canh cho ngudi phu thude duoc tinh
twong (mg v6i s6 thdng xdc dinh nghia vu thué thu nhip cd nhén phdi khai tai Viét Nam theo
quy dinh.

- Trudng hop nguoi ndp thué dang ky giam trir nguoi phu thude sau thoi diém thue té phét sinh
nghia vu nudi dudng nhung tai Mau sé 02/DK-NPT-TNCN ban hanh kém theo Thong tu sé
95/2016/TT-BTC ngay 285/06/2016 ctia B Tai chinh khai “thoi diém tinh giam trir” ding véi
thoi diém thyc té phat sinh nghia vu nu6i dudng thi khi quyét toan thué TNCN dugc tinh lai theo
thue té phat sinh nghia vu nuéi dudng ma khodng phdi ding ky lai.

Vi du 2: Gid su thang 3/2017 ba A sinh con, thang 8/2017 ba A dang Ky gidm trir gia canh cho
nguwoi phu thudc, tai Mau s6 02/DK-NPT-TNCN ba A khai chi tiéu “thoi diém tinh giam triv” la
thang 3/2017 thi trong ndm ba A dwoc tam tinh gidm trir gia canh cho nguwoi phu thude ké tiv
thang 8/2017, khi quyét todn ba A dwoc tinh giam trir gia canh cho nguoi phy thugc tir thang
3/2017 dén hét thang 12/2017 ma khéng phai ding ky lai.

- Trudng hop nguoi ndp thué dang ky giam trir nguoi phu thude sau thoi diém thuc té phat sinh
nghia vu nudi dudng va tai Mau s6 02/DK-NPT-TNCN ban hanh kém theo Thong tu s6
92/2015/TT-BTC ngay 15/6/2015 cua Bo Tai chinh khai “thoi diém tinh giam trir” sau thoi diém
thuc té phét sinh nghia vu nu6i dudng, néu ca nhan thudc dién phai quyét toan thué thi khi quyét
toan thué dé dugc tinh lai theo thuc té phat sinh, c4 nhan dang ky lai tai Mau s6 02/DK-NPT-
TNCN ban hanh kém theo Thong tu s6 92/2015/TT-BTC ngay 15/6/2015 ctia B Tai chinh va
gii kém theo ho so quyét todn thué.

Vi du 3: Gia su thang 3/2017 ba A sinh con, thang 8/2017 ba A dang ky giam trir gia canh cho
ngueoi phu thude, tai Mau s6 02/PK-NPT-TNCN ba A khai chi tiéu "thoi diém tinh gidm trir” la
thang 8/2017 thi trong ndm ba A dwoc tam tinh gidm trir gia canh cho nguoi phu thugce ké tir
thang 8/2017, khi quyét todn dé dwege tinh lai theo thuc té phdt sinh tir thang 3/2015 thi ba A
phai ding ky lai theo thuc té phdt sinh tai Mau sé6 02/DK-NPT-TNCN va giri kém theo hé so
quyét todn thué.

- Truong hop nguoi np thué chua tinh giam trir gia canh cho ngudi phu thudc trong nam tinh
thué thi dugc tinh giam trir gia canh cho NPT ké tir thang phét sinh nghia vy nuéi dudng khi
ngudi ndp thué thuc hién uy quyén quyét toan thué va da khai day du thong tin NPT gui cho t6
chirc tra thu nhap thi t6 chirc tra thu nhap ké khai vao mau phu lyc Bang ké 05-3/BK-QTT-
TNCN ban hanh kém theo Thong tu s6 92/2015/TT-BTC ngay 15/6/2015 ctia Bo Tai chinh va
tinh giam trir ngudi phu thude cho ngudi ndp thué.

- Trudng hop ngudi ndp thué ¢ phat sinh nghia vu nudi dudng déi véi ngudi phu thude khac
hudng dén tai tiét d.4, diém d, khoan 1, Didu 9 Thong tu s6 111/2013/TT-BTC ngay 15/8/2013
cua Bo Tai chinh (nhu: anh, chi, em rut; 6ng, ba ndi ngoai; ¢o, di...) thi thoi han dang ky giam
trir gia canh cham nhat 1a ngay 31/12/2017, néu dang ky giam trir gia canh qua thoi han néu trén
ngudi ndp thué khong duge giam trir gia canh dbi voi ngudi phy thude d6 cho nam 2017.



- M6i ngudi phu thude chi duoc tinh gidm trir mot ldn VAo mét nguwoi ndp thué trong nim tinh
thué. Truong hop nhiéu nguoi ndp thué c6 chung ngudi phu thudc phai nudi dudng thi ngudi
nop thué ty thoa thuan dé ding ky giam trir gia canh vao mot nguodi ndp thué.

3.3. Diéu kién dé xdc dinh nguwoi khuyét tit, khong cé kha nding lao dong la nguwoi phu thudc

Ngudi khuyét tat, khong co kha ning lao dong theo hudng dan tai tiét d.1.1, diém d, khoan 1,
Diéu 9 Thong tu s6 111/2013/TT-BTC ngay 15/8/2013 ctua Bo Tai chinh 14 nhitng ngudi thude
dién diéu chinh cta phap luat vé& nguoi khuyét tat, nguoi mic bénh hiém nghéo va khong ¢ kha
nang lao dong. Danh muc bénh hiém nghéo duoc ap dung theo cong vin so6 6383/BTC-TCT
ngay 18/5/2015 ciia Bo Tai chinh vé viée xac dinh c4 nhan méc bénh hiém nghéo duoc xét giam
thué thu nhép c4 nhan.

V.QUYET TOAN THUE TNCN

1. Hd so quyét toan thué TNCN

Hé so khai quyét toén‘thué' TNCN nam 2017 thuc hién theo hudng dan tai diém b.2,’ khoan 1;
diém b.2, khoan 2, Diéu 16 Thong tu s6 156/TT-BTC ngay 06/11/2013; Thong tu s6

119/2014/TT-BTC ngay 25/8/2014; Thong tu s6 151/2014/TT-BTC ngay 10/10/2014 va Théng
tu s0 92/2015/TT-BTC ngay 15/6/2015 ctia BJ Tai chinh.

1.1. Poi véi to chike trd thu nhdp

- To khai quyét toan thué mau sé 05/QTT-TNCN ban hanh kém theo Thong tu sb 92/2015/TT-
BTC.

Phu luc bang ké chi tiét c4 nhan thudc dién tinh thgé theo biéu liiy tién timg phan mau s6 05-
1/BK-QTT-TNCN ban hanh kém theo Thong tu s0 92/2015/TT-BTC.

- Phu lyc bang ké chi tiét c4 nhan thudc dién tinh thué theo thué suat timg phin mau s6 05-2/BK-
QTT-TNCN ban hanh kém theo Thong tu s6 92/2015/TT-BTC.

- Phu luc bang ké chi tiét nguoi phu thudc gidm trir gia canh mu s6 05-3/BK-QTT-TNCN ban
hanh kém theo Thong tu s6 92/2015/TT-BTC.

Luu y:

- Ta,i bang ké 05-1/BK-QTT-TNCN va 05-2/BK-QTT-TNCN phdai dam bao 100% NNT c6 ma 56
thue.

- Cdc t6 chirc trd thu nhdp khi ké khai quyét toan thué dién ddy di cdc thong tin sau: dia chi
chinh xac dé lién hé, so dién thoai va dia chi email.

- Khéng khdu trir s6 thué TNCN da nép tai nuwée ngodi khi ké khai quyét todn tai qua co quan chi
tra thu nhap.



1.2. Doi véi cd nhan quyét todn véi CQT

- T khai quyét toan thué mau sb 02/QTT-TNCN ban hanh kém theo Thong tu sb 92/2015/TT-
BTC.

- Phu luc méu s6 02-1/BK-QTT-TNCN ban hanh kém theo Théng tu s6 92/2015/TT-BTC néu c6
dang ky giam trur gia canh cho nguoi phu thudc.

- Ban chyp céc chung tir chiing minh s6 thué d3 khau trir, d3 tam ndp trong nam, s6 thué da ndp
& nudc ngoai (néu c6). Ca nhan cam két chiu trach nhiém vé tinh chinh x4c cta cac thong tin trén
ban chyp d6. Trudng hop t6 chirc tra thu nhap khong cip chimg tir khau trir thué cho c4 nhan do
t6 chtre tra thu nhap da cham dut hoat dong thi co quan thué cin cr co so dir liéu clia nganh thué
dé xem xét xur ly hd so quyét toan thué cho ca nhan ma khong bét budc phai cé chimg tir khau
trur thue.

Truong hop, theo quy dinh cua luat phap nudc ngoai, co quan thué nudc ngoai khong cap glay
xé4c nhan s thué da ndp, nguoi nop thué c6 thé ndp ban chup Gidy ching nhén khau trir thué
(ghi 18 da ndp thué theo to khai thué thu nhap nao) do co quan tra thu nhap cip hodc ban chup
ching tir ngan hang ddi véi s6 thué da nop & nudc ngoai cé xac nhan ciia nguoi nop thué.

- Ban chup céc hda don chung tir chung minh khoan dong gop vao quy tir thién, quy nhan dao,
quy khuyén hoc (néu co).

- Trudng hop ca nhan nhan thu nhép tir cac to chirc Quoc te Dai sir quan, Lanh sy quan va nhén
thu nhap tir nude ngoai phai c6 tai liéu ching minh vé sd tién da tra ciia don vi, t6 chic tra thu
nhap & nude ngoai.

Luu y:

- Khi ké khai quyét toan thué cdc ca nhan dien day du cdc thong tin sau: dia chi chinh xdac dé
lién hé, so dién thoai, email, ho tén va tén cua vg hodc chong, ma so thué cvua v hodc chong
hodc so chirng minh thu.

- D6i véi ho so hoan thué dé nghi ghi chinh xdc sé tai khoan ngdn hang va mé tai ngén hang -
chi nhanh.

- Chi tiéu s6 [37] - ba khd'Lf trie - tai mau 02/QTT-TNCN ban hanh kém theo Théng tu”sox ’
92/2015/TT-BTC la so thue da khau trir va da ngp vao ngan sach nha nudc theo ma so thue cua
cac to chiee chi tra thu nhdp (c6 kem chirng tir khau trie thué TNCN).

- Chi tiéu s6 [38] - ba tam nop- tai mau 02/QTT- TNCN ban hanh kém theo Théng tir s6 ’ ’
92/2015/TT-BTC la so thué TNCN ma ca nhdn da nép vao ngan sach nha nuwoc theo ma so thué

cua ca nhan nguoi nop thué.

2. Noi ndp hd so quyét toan thué



2.1. Péi véi t6 chikc trd thu nhip

Theo huéng dan tai khoan 1, Diéu 16 Thong tu sé 156/2013/TT-BTC ngay 6/11/2013 cua Bo Tai
chinh thi noi ndp ho so quyét toan thué TNCN doi voi to chure trd thu nhép nhu sau:

- T4 chirc tra thu nhép la co s6 san xut, kinh doanh nop h so khai thué tai co quan thué truc
tiép quan ly to churc.

- T chuc tra thu nhép 1a co quan Trung wong; co quan thudc, truc thuéc B, nganh, UBND cép
tinh; co quan cap tinh ndop ho so khai thué tai Cuc Thué noi t6 chirc dong tru s& chinh.

- Té chirc tra thu nhap la co quan thudc, tryc thugoc UBND cép huyén; co quan cép huyén ndp hd
so khai thu¢ tai Chi cuc Thué noi t6 chirc dong tru s¢ chinh.

- T6 chtrc tra thu nhép la cac co quan ngoai giao, t6 chitc qudc té, van phong dai dién cua céc td
chirc nude ngoai ndp ho so khai thué tai Cuc Thué noi to chirc dong tru s chinh.

2.2. Déi vdi cd nhin quyét todn thué trwe tiép véi co quan thué

Theo huéng dan tai diém ¢, khoan 3, Piéu 21 Thong tw s0 92/2015/TT-BTC ngay 15/6/2015 ciia
B9 Tai chinh thi noi ndp ho so quyét todn cua ¢4 nhan cu trii ¢6 thu nhap tir tién luong, tién cong
nhu sau:

- Ca nhan c6 thu nhap tir tién luong, tién cong trwe tiép khai thué trong ndm thi noi nop ho so
quyét toan thue la Cuc Thué noi c4 nhan ndp ho so khai thué trong nam.

- Ca nhan dang tinh giam trtr gia canh cho ban thén tai t6 chtrc tra thu nhap nao thi ndp ho so
quyét toan thué tai co’ quan thué trwe tiép qudn Iy té chirc trd thu nhép do.

- Trudng hop ca nhan c6 thay doi noi lam viéc va tai to chire tra thu nhap cudi ciing c6 tinh giam
trir gia canh cho ban than thi ndp ho so quyét toan thue tai co quan thué qudn ly to chirc trd thu
nhdp cuoi cung.

Vi du 4: Nam 2017, 6ng S lam viéc tai TP H6 Chi Minh va thudc dién phdi trye tiép quyét todn
thué TNCN. Thang 02/2018, ong S chuyén ra Ha Ngi lam viéc tai Cong ty A do Chi cuc Thué
qudn Hoan Kiém quan 1y va cw trii tai Chi cuc Thué qudn Tay Hé. Nhie vdy, Ong S nop ho Ny
quyét toan thué TNCN nam 2017 tai Chi cuc Thué qudn Hodan Kiém néu tai thoi diém quyét todn
nam 2017, Ong S dang dwoc tinh giam trir ban théan tai Cong ty A.

- C4 nhan ndp ho so quyét toan thué tai Chi cuc Thué noi cd nhén cw trii (noi ding ky thuong
trt hodc tam tru) bao gom:

+ Cd nhdn ¢6 thay doi noi lam viéc va tai t6 chirc trd thu nhdp cudi cung khéng tinh giam trir
gia canh cho ban than.

+ Cd nhén chiea tinh giam trir gia canh cho ban than ¢ bat ky t6 chirc trd thu nhdp nao.



+ Ca nhan khong ky hop dong lao déng, hodc ky hop dong lao dong duoi 03 thdang, hodc ky hop
dong cung cap dich vu c0 thu nhdp tai mét noi hodc nhiéu noi da khau triv 10%.

+ Cd nhdn trong ndm cé thu nhdp tir tién hrong, tién cong tai mot noi hodc nhiéu noi nhung tai
thoi diem quyeét toan khong lam viéc tai to chiec tra thu nhdp nao.

- Truong hop ca nhan cu trd tai nhiéu noi va thudc dién quyet toan thué tai co quan thué noi ca
nhan cu tra thi. C4 nhan lya chon mét noi cu tri dé quyét toan thué.

- Trudng hop ca nhan st dung ing dung dé giri file dit liéu tai trang web
http://thuedientu.gdt.gov.vn (e¢Tax) thi s& duoc ing dung hd tro tw dong viéc xac dinh co quan
thué nop ho so quyét toan thué sau khi c4 nhan khai cac thong tin lién quan.

3. Thoi han ndp hd so quyét toan
3.1. Déi véi ca nhan truc tiép quyét todn thué véi co quan thué

- C& nhan c6 s thué phai nop thém thoi han ndp hd so quyét toan thué nam 2017 cham nhat 13
ngay 31/03/2018.

- C4a nhan ¢6 sb thué ndp thira, yéu cAu hoan thué hodc bu trir thué vao ky khai thué tiép theo thi
ca nhan c6 thé ndp ho so bat ctr thoi diém nao trong nam.

3.2. Poi véi to chire chi trd thu nhip

- Té chire chi tra thu nhép phai quyét toan theo nam duong lich thi thoi han ndp ho so quyét toan
thué ndm 2017 cham nhat 1a ngay 31/03/2018.

- T6 chtre tra thu nhap chia, tach, hop nhit, sip nhdp, chuyén déi, gidi thé hodc phd sin theo
quy dinh cta Luat Doanh nghiép thi phai quyét toan thué ddi v6i s6 thué thu nhap ca nhan da
khau trir chdm nhat 1 ngay thtr 45 (bén muoi lam) ké tir ngay chia, tach, hop nhat, sap nhép,
chuyén d6i, giai thé hodc pha san

VI. KE KHAI QUYET TOAN THUE TNCN

Cuc Thué TP Ha Noi trién khai hé théng dich vu thué dién tir d6i v6i cac to khai thué va to khai:
Quyét toan thué TNCN mau: 02/QTT-TNCN, 05/KK-TNCN, 05/QTT-TNCN; 05/DS-TNCN,
09/KK-TNCN, 13/KK-TNCN, to khai cap ma s6 thué cho ngudi phu thudc miu 02TH trén hé
thdng thué dién tir (eTax) tai dia chi http:/thuedientu.gdt.gov.vn t&i NNT, cy thé nhu sau:

- P6i voi cac t6 chire tra thu nhap co str dung chit ky s6 TCTTN truy cap vio cong thong tin dién
tir http://www.nhantokhai.gdt.gov.vn dé giri dit liéu cho CQT theo tai liéu hudng dan ctia phan
mém iHTKK, tai cong thong tin dién tir danh cho ddi twong sir dung chit ky dién tir. TS chirc tra
thu nhap khai thué dién tir khong giri hd so QTT bang ban gidy va ciing khong giri file dit liéu tai
trang http://thuedientu.gdt.gov.vn.



- C4 nhan va to chirc tra thu nhap chua sir dung chir ky s6 thuc hién ké khai to khai QTT TNCN
s& thuc hién nop quyét toan thué bang ban gidy co6 ky dong déu va dong thoi gui file dir liéu tai
trang web http://thuedientu.gdt.gov.vn hodc copy file mém vao usb khi ndp ban gidy cho CQT.

Luu y:

Cd nhén va Té chirc trd thu nhdp két xudt dir liéu file Excel d@é luu, két xudt die ligu file XML dé
givi COT.

Trén trang web ctia Cuc thué TP Ha Noi http://hanoi. gdt.gov.vn c6 dang tai cac phan mém, tai
liéu huéng dan cai dat, cac buge ké khai QTT TNCN dé cac ca nhan va to chic tra thu nhap dé
dang thuc hién quyét toan thué TNCN nim 2017.

Luu y:

- Trang http://thuedientu.sdt.gov.vn dé thiec hién ké khai QTT TNCN va to khai cdp md sé thué
cho nguoi phu thudc, trang hup:/lftncnonline.com.vn chi sur dung chirc nang tdi to khai dang ky
cap md so thué NNT qua Co quan chi tra, doanh nghiép, to chirc, ca nhan.

- Voi trwong hop file dit liéu c6 dung lwong lon ma phan mém HTKK khong két xudt thi COCT
lién hé véi COT qudan 1y tryee tiép dé dwoc hiedng dan va hé tro.

- Té chire tra thu nhdp thong bao, hudng dan nguoi lao dong thudc don vi QTT truc tié}) VoI
COT nhw sau: Cdc cd nhan thue dién phai QTT néu khéng thude dién ity quyén cho t6 chire trd
thu nhdp quyét toan thay thi thuce hién QTT triee tiép véi COT, thuce hién cdc budce tiwong tiw nhie
16 chirc tra thu nhdp.

VIL. CAP MA SO THUE NGUOI PHU THUQC
Thuc hién theo Phu luc $6 01 kém theo cong van nay
bé nghi cac t6 chuc tra thu nhap, ca nhan nop hd so QTT TNCN bang ban gidy nén nop hd so

quyét toan thué sém tranh nop hd so don vao nhing ngay cudi cung cta thoi han nop ho so QTT
TNCN. Ngay 31/03/2018 1a thoi han chdm nhat nop hd so QTT TNCN niam 2017.

Truong hop cé nhan c6 s6 thué ndp thira co yéu cau hoan thué hodc bu trir thué vao ky sau thi
nén ndp sau ngay 31/03/2018.

Trong qua trinh ké khai néu c6 vudng mac NNT lién hé véi CQT tryc tiép quan 1y dé duoc
hudng dan va giai dap./.

KT. CUC TRUONG
Noi nhin: PHO CUC TRUONG

- Nhur trén;



- Lanh dao Cuc Thué;

- Céc Chi cuc Thué quén, huyén thi xa;

- Cac Phong TT, KT, TH, TTHT, KKKTT, THNVDT;
- Luu VT, Phong TNCN.

Nguyén Vin H6

PHU LUC SO 01

CAP MA SO THUE NGUOI PHU THUOC
(Kém theo céng vin sé 5749/CT/TNCN, ngay 05/02/2018)

Dong thoi voi thuce hién QTT TNCN niam 2017, viée cAp MST NPT thong qua To chirc tra thu
nhép duogc tiep tuc thuc hién doi voi cac truong hop NPT chua duge cap MST.

Céc budc thu thap thong tin va cap ma s thué NPT
1. Thu thap thong tin NPT

Can cur vao hé so chimg minh NPT hoic thong tin trén mau T khai dang ky NPT giam trir gia
canh, T chirc tra thu nhap thu thap thong tin cua NPT khai vao Phu luc 05-3/BK-QTT-TNCN.

2. Nhap thong tin NPT

T4 chirc tra thu nhép truy cap trang: http://www.gdt.gov.vn; hanoi.gdt.gov.vn hoac
http://www.tncnonline.com.vn dé tai Ung dung HTKK, iHTKK, QTT TNCN.

- T6 chirc tra thu nhap khai day du (100%) sé lwong NPT di tinh giam trir trong ndm 2017 vao
Phy luc 05-3/BK-QTT-TNCN.

Dbi voi NPT da co MST, T6 chtrc tra thu nhédp chi khai cac chi tiéu s6 thir tw, ho tén NNT, MST
NNT, ho tén NPT, MST NPT, quan h¢ v&i NNT, thoi gian tinh gidm trir cia NPT, khong phai
khai cac thong tin khac ctia NPT.

Doi v6i NPT chua ¢6 MST, T6 chiic tra thu nhap khai day du thong tin ctia NPT theo quy dinh
de CQT thuc hién cap MST NPT.

- Truong hop t6 chire tra thu nhap co yéu cau cip MST NPT trude khi nop hd so QTT nam 2017
hodc To chuc tra thu nhap co6 so lwong lon NPT chwa dwoc cap MST dé dam bao khai day du
100% NPT da tinh gidm trtr gia canh trong ndm 2017 thyc hién nhu sau:

T6 chuc tra thu nhap giri thong tin cia NPT cho CQT trudce khi giri hd so QTT nidm 2017 bang
céch khai vao Mau 02TH - Tiéu dé trén cac ung dung 1a “Dang ky NPT giam trir gia canh” tén
biéu mau “Bang tong hop dang ky NPT giam trir gia canh” (sau day goi 1a mau 02TH) dugc hd
trg trén cac ung dung HTKK, iHTKK va phan mém QTT TNCN dén CQT. Cin cir vao thdng tin
trén Mau s6 02TH, CQT thuc hién cidp MST cho NPT ctia NNT. Khi ndp hd so QTT T chirc tra
thu nhap chi khai vao Phy luc 05-3/BK-QTT-TNCN dbi vai nhirng NPT d& c6 MST trudc thoi



diém QTT ndm 2017 va nhitg NPT chura ¢6 MST (bao gdm ca nhitng NPT da khai vao mau
02TH nhung chua dugc cdp MST thanh cong). Truong hop NPT dé khai vao mau 02TH nhung
da duogc thong bao cap MST thanh cong thi khong phai khai lai vao Phu luc 05-3/BK-QTT-
TNCN.

Trudng hop da khai thong tin NPT vao Phy luc 05-3/BK-QTT-TNCN nhung van c6 yéu cau
duoc cép trudc MST cho NPT thi stir dung chirc nang “Tai dir liéu tir Phu luc 05-3/BK-QTT-
TNCN trén to khai 05/QTT-TNCN” tai man hinh chttc ndng “Dang ky NPT giam trur gia canh”
mau 02TH, dé 13y dit liéu gii CQT ddi v6i nhitng NPT da c6 day du thong tin.

- To chire tra thu nhép thue hién in, két xudt dit liéu Bang téng hop dang ky NPT giam trir gia
canh mau OzTH hoac bo to khai QTT TNCN 05/QTT-TNCN va cac Phu luc kém theo gui dén
CQT tryc tiép quan ly.

Cac Tb chure tra thu nhap ndp ho so khai thué dién tir qua iIHTKK: khong can in ho so va khong
phai ndp ho so ban gidy.

Céc T6 chirc tra thu nhap chua khai thué dién tir s& in ra hd so gidy va ky, dong dau dong thoi
gt file dir liu.

Luu V:

Trwong hop théng tin NPT chi c¢6 nam sinh nhwng khéng c6 ngay, thang thi ldy ngay 01 thang 01
nhdp vao chi tiéu “Ngay sinh ” (01/01/nam sinh).

NPT dd c6 MST thi nhdp cac chi tiéu huwéng dan néu trén, NPT tir dii 14 tuvo”?i tro lén thi nhdp cot
chirng minh nhan dan (nguoi nudc ngoai nhdp hé chieu), NPT dudi 14 tudi thi nhdp cdc chi tiéu

trén gidy khai sinh.

Chi tiéu quéc tich nguoi Viét Nam mdc dinh la “Viét Nam ', nguoi nudc ngoai chon "Khac ",
chi tiéu quoc gia nhdp tuong tu.

3. Giri thong tin NPT dén CQT truc tiép quan ly

+ T6 chirc tra thu nhap khai thué dién tir: giri file dit liéu 1én trang: kekhaithue.gov.vn, khdng
phai ndp ho so giay.

+Pbi v6i cac To chire tra thu nhap chua thyc hién khai thué dién tu

Két xuét file dir liéu giri 1én trang: http://thuedientu.gdt.gov.vn, giri ban gidy dén “B¢ phan mot
ctra” CQT tryc tiép quan 1y tuong tu nhu guri hd so QTT TNCN.

Hoic giri truc tiép ca ban gidy va file dir liéu (USB) tai “ bd phan mot cira” CQT truc tiép quan
ly.

Luu V:



T6 chirc trd thu nhdp két xudt dir liéu file Excel dé leu tai Té chite trd thu nhdp, két xudt div liéu
file XML de guwri CQT.

4. Nhin két qua cip MST cho NPT

CQT tra két qua cép MST NPT cho T6 chtc tra thu nhap dudi dang Phu luc excel tai noi ma TH
chtrc tra thu nhép gui file dir liéu dang ky giam trir gia canh: http://thuedientu.sdt.gov.vn hodc
http://nhantokhai.gdt.gov.vn.

5. Piéu chinh thong tin ké khai sai

- Can ctr vao két qua phan hdi nhan duoc tir CQT, truong hop ciAp MST khong thanh cong TH
chtre tra thu nhap yéu cau nguoi lao dong bo sung thong tin va thyc hién theo hudng dan sau:

+ L3i do thong tin ké khai sai: T chirc tra thu nhap ké khai diéu chinh bd sung thong tin.

+ Li trung thong tin CMND/gidy khai sinh ctia NPT: T6 chirc tra thu nhap thong bao véi ngudi
lao dong thuc hién viéc xac minh, diéu chinh thong tin CMND/ Gidy khai sinh nhu ndi dung
huéng dan cia Tong cuc Thué d6i véi cac truong hop cap MST cho NNT tring CMND trude
day va khai ndp lai voi CQT (gdom danh sach tring va pho to chimg minh nhan dan hoic gidy
khai sinh).

+ Trung thoi gian giam trir NPT: T6 chtrc tra thu nhap hudng dan NNT thyc hién ding ky két
thiic giam trir gia canh cda lan dang ky trudc do hoac diéu chinh thoi gian gidm trir ctia lan dang

ky hién tai.

- Truong hop thay do6i thong tin/bé sung thém méi hodc giam NPT Tb churc tra thu nhap thyc
hién khai bo sung theo nguyén tac sau:

+ Truong hop thay d6i thong tin/bo sung thém méi hodc giam NPT ma khong 1am sai sot dir liu
da ké khai tréq to khai O§/QTT-TNCN va cac Phu luc lghéc kémqtheg to khai QTT thi T6 chure tra
thu nhap chi can khai mau 02TH cho céc truong hgp can thay d6i/bd sung NPT.

+ Trudng hop thay doi thong tin/bd sung thém mdi hode giam NPT c¢6 lam thay doi dit liéu da ké
khai trén to khai 05/QTT-TNCN va cac Phu luc khac kém theo to khai thi T6 chtrc tra thu nhép

thuc hién ké khai nhu sau:

++ Khai bo sung to khai QTT 05/QTT-TNCN va cac Phu lyc can diéu chinh (trir phy luc 05-
3/BK-QTT-TNCN) dé diéu chinh QTT.

++ Khai thong tin thay d6i/b6 sung vé NPT vao mau 02TH dé bo sung thong tin/ cdp MST NPT.
Luuy:

Déi véi trieong hop thay doi théng tin vé NPT:



- P6i véi trieong hop thay doi cdc théng tin vé NNT dang ky giam truc gia canh, 71351' quan h¢ voi
NNT, thoi gian giam trie tie thang dén thang thi To chuee tra thu nhdp sw dung mau 02TH dé ké
khai.

- P6i véi truong hop thay doi cdc thong tin lién quan dén cap MST (bao gom CMND va cdc
théng tin trén gidy khai sinh) thi Té chire tra thu nhdp tdp hop mau 02/PK-TCT (TT SO
95/2016/TT-BTC ngay 28/6/2016 cia B¢ Tai chinh) ciia cd nhan nop cho COT truc tiép quadn Iy
(COT thiee hién cdp nhdt thong tin thay déi cia timg NPT trén g dung TMS).



